
Usher  Procedures

Week ly Services & Ot her  
Inform at ion

Winter Mix &  Snow 

1. Call Church Office to verify cancellations. 

2. Arrive approximately 30 minutes early. 

3. Use shovels, plow, and ice to clear parking 
lot and create walking paths for parishioners. 
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Inclement Weather Procedures 

"Be fai th fu l  
i n  sm al l  
th i n gs 

because i t  
i s i n  them  
that  you r  
st r en gth  

l i es. "

-M other  
Ter esa

Extreme Weather &  Cancellations

1. Wait to receive call from office. 

2. Begin phone tree provided by Church 
Secretary. 

3. Be alert throughout the day to provide aid 
for any families in immediate need. 

Rain & Flooding

1. Follow weather service 
guidelines. 

2. Call the Office to verify any 
cancellations. 

3. Place orange cones in flooded 
areas to alert members as they 



As ushers you are the first representation of our church to followers of Christ. Please 
ensure that your spirit in well-taken care to ensure you are fulfil l ing the role's 
duties. Spread kindness, peace, and joy to all those you encounter and thank you for 
taking such good care of our church! 

A Note From the Pastor

Additional Notes

1. There are first extinguishers 
and a defibrillator located in 
the cabinets at the 
connection point.

2. Offer to match new 
members who are alone 
with a church mate to 
prevent isolation. 

3. Ensure that all members are 
informed of any after service 
events. 

4. Limit the late entry of 
parishioners during any 
scripture/prayer. 

5. If needed - follow the sound 
set-up cards to get screens 
and speakers warmed up. 

Regular Procedures

- Be at outside doors 20 
minutes before service 
begins. 

- Greet each person that 
walks through the door with 
a smile or handshake. 

- Please pass out the weekly 
bulletin, copies are located 
in the vestibule. 

- Enter prior to opening 
prayer. Do not enter during 
prayers or scripture readings. 

- Ensure that the money 
collection sacks are in the 
lock box in the office. 

- Each usher is responsible for 
their cash collection sack. 

- Two ushers must be present 
to collect each services total 
amount, log it in the book, 
and place the money into 
the safe. 

In Case of Emergency

Our address is: 3337 Legion Road 
Hope Mills, NC

Call the appropriate emergency 
services department. 

Locate any family members. 

Meet emergency services at the 
door to streamline procedures. 


